
[Your Name]  

[Your Position/Title]  

[Organization/Company Name]  

[Date]  

Dear [Award Committee/Recipient Name], 

I am honored to nominate [Nominee's Name] for the prestigious [Award 

Name]. As [Nominee's Position/Title] at [Organization/Company Name], 

[Nominee's Name] has consistently demonstrated exceptional skills, 

dedication, and leadership in their field. 

Throughout their time with us, [Nominee's Name] has [briefly mention key 

achievements or contributions]. These accomplishments have not only 

elevated our organization but have set a benchmark for excellence in the 

industry. 

[Nominee's Name] exemplifies the qualities that the [Award Name] stands 

for. Their [mention specific qualities such as innovation, integrity, 

leadership] ensures that they not only meet but exceed expectations. 

I am confident that [Nominee's Name] is most deserving of this 

recognition, and I strongly believe that honoring them with this award is 

a fitting acknowledgment of their contributions. 

Thank you for considering this nomination. 

Sincerely, 

[Your Signature, if sending a hard copy]  

[Your Name]  

[Your Contact Information] 


