**Title: Celebrating [Colleague's Name]: A Remarkable Journey**

1. **QOpening**

- Warm greeting to everyone

- Introduce the purpose: celebrating [Colleague's Name]'s birthday and
appreciating their contributions
2. **Personal Acknowledgment**

- Briefly share a personal anecdote or memorable experience with
[Colleague's Name]

- Highlight their unique qualities and characteristics

3. **Professional Contributions**

- Outline [Colleague's Name]'s achievements and contributions to the
team/company

- Mention any specific projects or initiatives they have led or excelled
in

4. **Impact on Team and Workplace**

— Describe how [Colleague's Name] has positively influenced the
workplace environment

- Mention examples of teamwork, mentorship, or support provided to
colleagues

5. **Personal Growth and Achievements**

- Recognize any personal milestones they have achieved over the past
year

- Celebrate their growth and potential for future success

6. **Wishes for the Future**

- Share your hopes and aspirations for [Colleague's Name]'s future

- Emphasize continued success and happiness

7. **Closing**

- Express gratitude for their presence in our lives and workplace

- Invite everyone to join in the celebration and wish [Colleague's Name]
a happy birthday

8. **Toast**

- Lead a toast to honor [Colleague's Name] and their accomplishments



