
Ladies and Gentlemen, 

Today, I stand before you with mixed emotions as we gather here to bid 

farewell to our esteemed colleague, [Name], who will be leaving us after 

[number] years of dedicated service. 

[Name] has been an integral part of our team, consistently demonstrating 

professionalism, dedication, and an unwavering commitment to excellence. 

Their contributions have not only propelled our organization forward but 

also inspired each one of us to strive for our best. 

During their time with us, [Name] has achieved remarkable milestones, 

including [list achievements], which have left a lasting impact on our 

company and our community. Their leadership has been instrumental in 

navigating challenges and driving innovation, setting new standards for 

us all. 

As [Name] embarks on a new journey, we celebrate all they have 

accomplished and the legacy they leave behind. We are grateful for their 

mentorship, their friendship, and the countless ways they have enriched 

our lives and our workplace. 

Let us raise a glass to [Name], wishing them success and happiness in 

their future endeavors. Remember, though they may be moving on, they will 

always be part of our family, and their contributions will remain etched 

in our memory. 

Thank you, [Name], for everything. You will be greatly missed. 

Please join me in a round of applause and a warm farewell to [Name]. 

Thank you. 


