Certainly! Here's a simple example:

Hello everyone,

Thank you for coming to today's session. I understand that there may have
been some confusion regarding our recent changes, and I want to
acknowledge that it's completely okay to have questions. Our goal today
is to address your concerns and ensure everyone feels clear and confident
moving forward.

Please feel free to share any questions or feedback you might have.
Remember, no question is too small. We're here to support you and provide
the clarity you need. Your thoughts and feelings are important to us.
Let's take this opportunity to openly discuss and understand how we can
better assist each other. Thank you for being here and being part of this
conversation.



